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	Job Title:
	CPR 4 Schools programme co-ordinator 

	Location:
	Rathmines 

	Report to:
	Full time contract


The Irish Heart Foundation is a community of people who fight to protect the cardiovascular health of everyone in Ireland. Together we are working to eliminate preventable death and disability from heart disease and stroke, and to support and care for those living with these life-changing conditions. We work to achieve this by: 

· Caring for and speaking out for people in the community living with heart conditions and stroke, and their families.
· Innovating and leading in health promotion and prevention to change health behaviours and reduce cardiovascular risk. 

· Building a nation of lifesavers through CPR training. 

· Campaigning and advocating for policies that support people to live healthier lives.
· Information provision.
Our team currently is approx. 65 employees and up to 100 volunteers working towards the Foundation’s vision of a future where no hearts are broken by preventable heart disease. 
Key Responsibilities 
CPR 4 Schools 
· Co-ordinate the CPR 4 School programme working closely with existing and new schools to ensure too they have all the supports that they need.

· Co-ordinate the CPR 4 Schools awards every year including applications, promotion, liaising with schools and the internal communication team.

· Develop programme materials to support schools to deliver the programme e.g.: event packs, marketing materials, newsletters, programme guides.
· Develop case studies for the CPR 4 Schools programme working with schools to find examples of best practice to support peer to peer learning from other schools.

· Build a rapport with schools nationwide, finding opportunities to grow the programme and increase the numbers training in existing schools.
· Support the evaluation of the CPR 4 Schools programme.
· Liaise with alternative school settings to co-design and develop a specific CPR 4 Schools programme for this setting.
· Coordinate a team of tutors to deliver online workshops.
· Support the programmes tutors with online delivery of programmes.

· Provide training in third level education venues to future teachers, providing talks to schools where necessary and ad hoc training as required.

· Assist with the operational and logistical tasks for delivery of workshops.
Youth Advisory Panel (YAP)

· Coordinate the Irish Heart Foundation’s Youth Advisory Panel’s.

·  Recruitment new participants and manage engagement strategy. 

· Collaborate with internal and external partners to deliver meeting objectives.

· Design workshops and meetings.

General

· Work with the Children and Young People Programme Manager on the design and implementation of a cohesive and comprehensive Children and Young People Service. 
· Act as an on the ground representative for the organisation working directly with schools, working closely with schools to build key relationships and partnerships in the school community.
· Design newsletters on Mailchimp targeted at school teachers and principals. 
· Co-design programmes with young people, teachers, and relevant stakeholders with the children and young people team and other subject experts.

· Work closely with the team on the implementation plans for post primary school programmes 

· Co-ordinate the design of website content, programme content presentations and delivery of training.

· Monitor social media for school related programme related engagement and find opportunities to promote programme on social media.

· Support the digital team in the management and maintenance of the online based school programmes to include liaising with website development teams. 
· Support the data management needs of the team, ensuring databases are kept up to date and maintained.
· Represent the foundation at various events, conferences, training and in the school community as required.

The above is a guide to the nature of the work required. It is not wholly comprehensive or restrictive. This job description will be reviewed in line with business needs. 
Skills and Experience Required 

Education 

A relevant third level qualification in relevant area.

Minimum 2 years relevant experience preferably in a school, youth or community setting.

Skills (E=essential; D=desirable)
· Understanding of school system (E), Knowledge and experience of working in an educational setting . (D)
· Experience in delivery/ co-ordination of programmes/training in schools or community setting. (E)
· Experience of working on the ground working with directly with children, young people or schools or communities.  (D)
· Strong communication (verbal and written), presentation and interpersonal skills.  (E)
· Programme development or content development experience (D)

· Experience promoting or marketing programmes, training or similar (D)

· Strong skills in CANVA design (D) or similar, PowerPoint essential (E), Mailchimp or similar (E)
· Ability to build rapport, to listen and have empathy and find opportunities to support schools as they arise. (E)
· Demonstratable experience of creative approaches or thinking outside of the box. (D)
· A passion for user centred, youth led approaches or co-creation approaches to health promotion.  (E)
· Experience of working on curriculum-based programmes and education frameworks. (D)
· An ability to be proactive, use your initiative and structure your own work with strong administration, communication and time management skills with an ability to prioritise workload, plan and work to multiple deadlines in a busy environment. (E)
· Ability to represent the Irish Heart Foundation in a professional manner at all times. (E)
This role requires Garda Vetting and a full clean driving licence and own car. 

 The successful candidate will receive training on CPR. 
The above is a guide to the nature of the work required. It is not exhaustive. Job descriptions are reviewed on a regular basis in line with business needs. 

Benefits of working with Irish Heart Foundation:
Flexible working with our hybrid working model, our team enjoy more flexibility working from home and our Head office location in Rathmines (2 days per week office based). 
We provide benefits to help you protect your health and financial security; and give you peace of mind. 
· Pension scheme with employer contributions, from day 1 of service
· Life assurance of 4 times base salary with immediate effect
· Income continuance/disability benefit, at no cost to you from day 1 of service
· Paid Maternity leave

· Company sick pay
· Generous annual leave policy including additional company days
· Bike to Work Scheme, Travel Saver Tickets, Excellent public transport links
· Employee assistance Programme

· A wonderful office we are proud of with excellent working, kitchen and changing facilities

· Events organised by social club and Health and Well-being Committee

· CPR Training and a host of Training and Development initiatives to help you grow your career with us 
Details of Role and Application process

This is a full-time role, Monday to Friday. The role is based in the Irish Heart Foundation’s offices in Rathmines, Dublin. To apply please provide an up-to-date curriculum vitae and cover letter outlining how you suit the post by email to Klara O’Malley, HR Manager. 

Email:  hr@irishheart.ie

The closing date for this position is 26th of August 2022
The Irish Heart Foundation is an equal opportunities employer.

The Irish Heart Foundation has a strict no smoking policy. 
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