Application for Training Site Affiliation to  

The Irish Heart Foundation’s CPR & ECC Training Programme
Background

The Irish Heart Foundation (IHF) is Ireland’s only national charity for heart health and is working to reduce premature death and disability from heart disease and stroke. 

The CPR & ECC Training Programme provides resuscitation training through over 200 affiliated training sites situated throughout Ireland. These sites provide a variety of different training courses across the disciplines of Basic Life Support (BLS) and Advanced Cardiac Life Support (ACLS).
The Irish Heart Foundation is the administrative body for the training programme and is responsible for ensuring that all courses and training follow the appropriate standards and guidelines. The Foundation supports and monitors its affiliated training sites and provides updates and information to all sites and instructors as necessary.

The IHF is an International Training Centre (ITC) affiliated to the American Heart Association’s ECC Training Programme and is also a Recognised Training Institution of the Pre-Hospital Emergency Care Council (PHECC) in Ireland. IHF follows the guidelines and standards set by both organisations.
The IHF has one resuscitation council (ACLS Council) that helps establish national policies and procedures for how the AHA science and programme content is to be implemented in Ireland and provide input and direction with technical matters of the ACLS Training Programme.

The programme currently has approximately 3,000 certified Instructors across the disciplines of Heartsaver, BLS, CFR Community, ACLS and ACLS EP. 

Due to the voluntary nature of IHF we are unfortunately unable to take on an unlimited supply of training sites that wish to affiliate to the training programme. However we are pleased to be able to currently accept new applications for affiliation to the CPR & ECC Training Programme and will issue those which are successful in their application with a contract of affiliation. 
Please be aware that the closing date for new applications for affiliation is Friday 30th July 2021 at 5.00pm.
Training Site Responsibilities

Training Sites affiliated to the CPR & ECC Training Programme are required to follow the guidelines and protocols for Training Sites as set by The Irish Heart Foundation. These responsibilities include maintenance of accurate course records, ensuring strict adherence to AHA/IHF/PHECC guidelines for each course, providing timely and accurate reports to the IHF, assisting in distributing information through the training network, etc. Organisations applying for affiliation to the programme should ensure they are adequately staffed and resourced to facilitate this.

All instructors, training site coordinators and affiliated training sites within the IHF CPR and ECC training programme are representatives of our programme and are therefore expected to show respect and courtesy to all the organisations and individuals they deal with. 

Please be aware that all affiliated Training Sites are required to pay an annual Administration fee to The Irish Heart Foundation which is currently €300.

The Application Process 

Unfortunately IHF will only be able to accept a limited number of new training sites so please be aware that until a contract is signed by both parties that no formal agreement is in place with an organisation. It is not the case that submitting an application will automatically result in the issue of a contract of affiliation. 

To apply for affiliation to the programme the Training Site Coordinator for your proposed training site should complete the application form that follows in this document. All of the information on this form should be completed. Supporting information must also be submitted with the completed application form so please refer to the Application Checklist that follows for information regarding the required documents to be included with the completed application form. 
Please note: Your insurance and professional indemnity cover must cover the Training Site and not individual cover for instructors working through your site. A quote is only required for the application process.
Any incomplete applications will be returned to the applying organisation and only complete applications received before Friday 30th July 2021 will be able to be reviewed and considered for affiliation.

Once a completed application with appropriate supporting documents has been received, an email of acknowledgement of receipt will be issued to the applying organisation within 10 working days. If you do not receive acknowledgement of receipt of your application within 10 working days please contact us.
Regrettably, due to the level of demand for affiliation to the programme we will only be able to consider organisations where the completed application form with all the required supporting documentation has been received on or before Friday 30th July 2021. No exceptions will be made.

Please note that the establishment and retention of a Training Site’s Contract of Affiliation is at the sole discretion of IHF. While unsuccessful applicants are not restricted in applying for affiliation, successive applications do not automatically result in affiliation. The IHF reserves the right to accept or reject any applicant. The Foundation’s decision on each application is final and no correspondence will be entered into.
Following the closing date for applications the Affiliation Review Committee will evaluate and consider all complete applications. Due to the ongoing workload of the Foundation we would request that applying organisations refrain from contacting Irish Heart regarding the status of their application prior to Friday August 28th August 2020 when the Application Review Committee has planned to have completed all reviews and issued appropriate notice to all applying organisations. Please note that contacting the IHF prior to this date will not expedite the process and all applying organisations will be notified of the success or otherwise of their application in writing by August  27th 2021.
Please send the completed application form and all required supporting documents electronically to resus@irishheart.ie 
NB: Closing Date for Applications & Supporting Documentation:

Friday 30th July 2021 (Close of business)
Application Checklist

Complete this checklist prior to returning your application to become an affiliated training site. Incomplete applications will not be considered.
Yes___ No___ 

Completed Application Form

Yes___No___
Copy of insurance certificate showing coverage for your training site (not individual(s)) for professional indemnity insurance * quotation adequate
Yes___No___
Copy of insurance certificate showing coverage for your training site (not individual(s)) for public liability 

Insurance of €6.5 million * quotation adequate 
Yes___No___

Copy of organisation’s certificate of incorporation or 

registration of business name 

Yes___No___

Equipment List – Refer to point 4.1 on application form

Yes___No___
AV Equipment List – Refer to point 4.2 on application form

Yes___No___
List of extra instructors if more than 6 – Refer to point 1.1 on application form

* Insurance coverage must in the name of the training site applying for affiliation thereby covering all instructors/individuals that may work through the site. Coverage for individual(s) is not sufficient. Where a training site does not already have such insurance in place Irish Heart will accept a written quotation for the type of insurance that is proposed to be purchased to be assessed with the application. The quotations must be less than one month old. If the application is then approved no contract would be issued until Irish Heart has received written proof that the necessary insurances are in place.
Details of Proposed Training Site:

Please complete this form using block capital letters. Illegible writing may result in your form being returned.

	Name of Organisation: 
	

	Address:
	

	Contact Phone Number:
	

	Contact Email Address:
	

	Website (if applicable):
	

	Description of Type of Organisation:
	

	Date of Foundation:
	


Training Site Coordinator:

	Name:
	

	Job Title:
	

	Contact Phone:
	

	Contact Email:
	

	Instructor Qualification(s):
	


	Please briefly indicate the need for your organisation to become a training site affiliated to Irish Heart’s CPR & ECC Training Programme:

	


1. Instructors:

	1.1 Please list all current Heartsaver, BLS and ACLS instructors who will train through this site and note where instructors also hold CFR Community Instructor Certification: *




	Name:
	Instructor IHF Serial Number:
	Discipline(s) in which instructor is certified as an IHF Instructor:

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


* If you have more instructors please enclose separate documentation listing all instructors which will train through this site.
	1.2 Please describe how your training site will ensure instructors adhere to all IHF/AHA/PHECC policies and procedures in regard to courses conducted through your training site:

	


2. Courses:

	2.1 Please give a brief background to the type of candidates your training site is aiming to train:

	


	2.2 Will your training site be providing training outside of your organisation? (Please circle)



	Yes

	No


	2.3 How many courses are you planning to teach through the site each year?




	Course:
	Number of courses:

	CPR for Family & Friends
	

	Heartsaver CPR AED
	

	CFR Community
	

	BLS for Healthcare Providers
	

	ACLS Provider
	

	ACLS EP Provider
	


	2.4 How many people (approx) do you plan to train through your training site each year?




	Course:
	Number of providers:

	CPR for Family & Friends Providers
	

	Heartsaver CPR AED Providers
	

	CFR Community Providers
	

	BLS Healthcare Providers
	

	ACLS Providers
	

	ACLS EP Providers
	


	2.5 Please explain how you calculated the answers to questions 2.3 and 2.4 above:

	


	2.6 Please estimate the student to instructor ratio your site plans to use:

	


	2.7 Please describe how you plan to evaluate each course and gain student feedback:

	

	2.8 Please list any other non IHF courses your site offers/plans to offer:

	


3. Record Keeping:

	3.1 Who will have access to the files and successful course completion cards?


	Name(s)
	

	Title(s)
	


	3.2 Training Site will be able to issue course cards within 30 days of course completion? (Please circle)



	Yes

	No


	3.3 Please indicate the length of certification for cards when issued.

	


	3.4 Training Site will submit all required training records and reports to IHF by stated deadlines? (Please circle)



	Yes

	No

	3.5 Please describe the system the training site plans to use to document course training records

	


4. Facilities & Equipment:

	4.1 Please attach a separate list of all functioning training equipment the training site owns including manikins, AED trainers, etc.


	4.2 Please attach a separate list of all functioning AV equipment the training site owns.


	4.3 Does your training site have space to conduct courses? (Please circle)



	Yes

	No


	4.4 If your site does not have space to conduct courses please explain where courses will be held

	


	4.5 Does your training site have the following? (Please circle)




	Computer system to record training records?
	Yes
	No

	Computer with internet access?
	Yes
	No

	Computer with email access?
	Yes
	No

	Space to retain hard-copy training records?
	Yes
	No


	4.6 Will the training site be supplying all candidates with the appropriate AHA/IHF/PHECC textbook/materials? (Please circle)



	Yes

	No


	4.7 Does your site have a manikin hygiene policy? (Please circle)



	Yes

	No


	4.8 Does your site have a written Health & Safety policy? (Please circle)



	Yes

	No



Please send this completed application form and all required supporting documents to:





� HYPERLINK "mailto:resus@irishheart.ie" �resus@irishheart.ie� 





Please refer to the Application Checklist to ensure you include all relevant supporting documents with your application.
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